MA 7120. 5
REVI SI ON B
EFFECTI VE DATE: July 10, 2000
EXPI RATI ON DATE: July 10, 2005

MARSHALL WORK
| NSTRUCTI ON

EDO1

DATA MANAGEMENT
PLANS,
PROGRAMS/ PRQIECTS

CHECK THE MASTER LI ST at
https://repository. nsfc. nasa. gov/directives/directives. htm
VERI FY THAT THIS | S THE CORRECT VERSI ON BEFORE USE



Marshal |l Work I nstruction
EDO1

Dat a Managenent Pl ans, MAN 7120.5 Revision: B
Prograns/ Proj ects

Date: July 10, 2000 Page 2 of 8

DOCUMENT HI STORY LOG

St at us
(Basel i ne/
Revi si on/ Docunent Effective
Cancel ed) Revi si on Dat e Description

Basel i ne 8/ 20/ 99 I mpl ement work instruction for Program or
Proj ect Data Managenent Pl ans as required by MPG
7120. 3.

Revi si on A 3/ 20/ 00 Paragraph 3. corrected title of applicable
document MW 7120.2. Paragraphs 3 and A 3.9,
del eted MM 2210.3 and revised instructions
relative to control of limted rights data.

Par agr aph 6 changed DM Personnel to Data
Manager, Paragraph 6.6 rewitten. Deleted 6.2.1
and 6.3. Editorial comments nmade to paragraphs
6.6.2, A2.1, A3.2 A3.4 A4.5 2  Paragraph
A. 3.8 corrected nunber of Export Control
directive to MW 2190.1. Deleted paragraph

A. 3.10. and renoved applicabl e document MPG
2810. 1.

Revi si on B 7/ 10/ 00 Par agraphs 3.12, 3.13, and A 3.8 changed the
appl i cabl e docunents for Export Control from MA
2190.1 to MPD 2190.1 and MPG 2190. 1.
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1. PURPCSE

To provide instructions for the progranf project and their support
organi zations to generate a plan that wll define how Data
Managenment will be inplenented for a particular program project,
or acquisition. The Data Managenent Plan (DVP) provides a
docunent ed nmechani sm for conpliance with MPD 1280.1, “Marshal
Managenment Manual ;” MPG 7120. 3, “Data Managenent, Program
Projects;” and sub-tier directives for the specific requirenments
of the program project, and/or custoner.

2. APPLICABILITY

A DW will be required for each program project within the scope
of MPD 1280.1, “Marshall Managenent Mnual .”

3. APPL| CABLE DOCUNMENTS
3.1 MPG 2220.1, “Scientific and Techni cal Publications”
3.2 WMPD 1280.1, “Marshall Mnagenent Manual”

3.3 WMPD 2210.1, “Docunentation Input and Qutput of the NMSFC
Docunent ati on Repository”

3.4 WMPG 7120.3, “Data Managenent, Prograns/Projects”
3.5 MPG 1440. 2, “MSFC Records Managenent Progrant

3.6 MA 2210.1, “MSFC Docunentation Repository |nput/CQutput and
Dat a Managenent Project Requests”

3.7 MN 7120.2, “Data Requirenents, ldentification/Definition”
3.8 MAN 7120.4, “Docunentation Preparation, Prograns/Projects”
3.9 NPD 7120.4, “Program Project Managenent”

3.10 NPG 1441.1, “NASA Records Retention Schedul es”

3.11 MAN 7120.3, “Prograni Project Data System (PDS)”

3.12 WPD 2190.1, “MSFC Export Control Progrant

3.13 MPG 2190.1, "MSFC Export Control Progrant
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4. REFERENCES

None

5. DEFI NI TI ONS

Definitions in MPG 7120.3, MA 7120.2, and MA 7120.4 apply.

6. | NSTRUCTI ONS

The Prograni Proj ect Manager or designee will ensure the
preparation of, and approve, a DVP during the NPD 7120. 4-defi ned
formul ati on phase of the program and/or project. The DVP will be
prepared in accordance with MAN' 7120.2 and shall address the

speci fic MSFC requirenments addressed in Appendix A. The DW
shal | be baselined and controlled in a docunented control system

Acti onee Acti on
Pr ogr am Pr oj ect 6.1 | ssue direction for preparing DVP as
Manager defined in Appendix A Current

project planning information will be
provided with the direction to DM

Per sonnel .

Dat a Manager 6.2 Prepare draft DVMP in accordance with
Appendi x A.

Dat a Manager 6.4 Forward draft DMP to affected
organi zations for review and
coment s.

Al'l organizations 6.5 Revi ew draft DWVP and provide input

supporting or to DM personnel.

affected by the DWP

Dat a Manager 6.6 Coordi nate subm tted comrents

received fromrevi ew ng
or gani zati ons.

6.6.1 Update DWP.

6.6.2 Submt updated DWP to
Progran Proj ect Manager for

approval .
Pr ogr ant Pr oj ect 6.7 Approve DWP and return to DM
Manager personnel for distribution or

el ectroni ¢ processing.
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Dat a Manager 6.8 Serve as OPR designee and naintain

as record if designated as

cust odi an.
7. NOTES
None

8. SAFETY PRECAUTI ONS AND WARNI NG NOTES

None

9. RECORDS

The DVP will be retained as a record, as well as the review and
revision records. The designated record custodian will retain
and disposition in accordance with MPG 1440.2 and NPG 1441. 1.
10. PERSONNEL TRAI NI NG AND CERTI FI CATI ON

None

11. FLOW DI AGRAM

None

12. CANCELLATI ON

MA 7120. 5A dated March 20, 2000

Oiginal Signed by
Si dney P. Saucier for

A. G Stephenson
Director
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APPENDI X A

DATA MANAGEMENT PLAN

A.1 The DWP shall be prepared in accordance with MAV 7120. 4,
“Docunent ati on Preparation, Prograns/Projects,” with the contents
defined below. The DVP may be conmbined with the project plan or
ot her appropriate program project docunents as |long as the
requirenents identified below are net. Wile maintaining
conpliance with MSFC s policies, the plan will be tailored to
define the unique requirenents of the program or project.

El ements not applicable to a specific programor project will not
be addressed.

A.1.1 The plan shall define the scope and depth of the project’s
efforts including managenent, organi zation, planning,
responsibilities, and the relationship of the data nanagenent
programto the other adm nistrative and technical organizations.
Organi zati onal charts shall be incl uded.

A.2 ldentification/Definition of Data Requirenents. This
section will include, as a mnimum a |list of the docunents that
wi |l be needed for the managenent and execution of the program or
project. This list will be devel oped in accordance with MA
7120.2. This section shall identify how the data wll be

acquired either by contract, in-house, or external sources. It
shal | identify any acquisition docunents as they are established,
such as:

A. 2.1 Procurenent docunents. Detailed procedures for devel oping
data requirenents will be in accordance with MAN 7120. 2.

A.2.2 In-house Data Requirenents Docunents. Preparation of
i nternal docunmentation will be in accordance with MAV 7120. 2.

A.2.3 QOher external data (i.e., contractor, other Centers/
agenci es, and universities).

A.3 Control Procedures. This section will include:

A. 3.1 Review and approval processes of internal and external
data (define the level of control and data types). |If the PDS
system docunented in MN 7120.3 is utilized, it shall be so
designated in this section.

A. 3.2 Processes to track, deliver, and maintain schedul es for
external (i.e., contractor, other Centers/agencies, and
universities) and internal (MSFC prepared) data.
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A. 3.3 Nunbering process for docunentation not under
configuration control.

A. 3.4 The process used for the definition and control of
classified material, if applicable.

A.3.5 Project-specific forns and data control.

A. 3.6 Control procedures for informal correspondence (nenos,
letters, etc.).

A. 3.7 Configuration control, in accordance with the project-
specific Configuration Managenent Pl an.

A. 3.8 Inport/export procedures which nust be defined in
accordance with MPD 2190.1 and MPG 2190.1. The program or

proj ect-specific actions necessary to carry out the

programn project responsibilities in MPD 2190.1 and MPG 2190.1
will be detailed in this section. |If a separate Export Control
Plan is prepared, it shall be referenced in this section.

A. 3.9 Consistent with the objectives of the program project, the
pl an shall include a determ nation of the m nimum needs of the
U. S. Governnent pertaining to the use and disclosure of (1)

exi sting proprietary information/property (including software)
owned by non-governnment parties and (2) data or software that

wi || be generated under the prograni project.

A.4 Records Managenent. This section will include or provide a
[ink to:

A 4.1 ldentification of records and custodi ans, and any project-
uni que directions to those custodi ans.

A 4.2 Master list of docunents.

A. 4.3 Records retention and schedul e.
A. 4.4 Records archival.

A 4.5 Storage/repository and access.

A.4.5.1 Docunent filing procedures in accordance with MPG
1440. 2.

A 4.5.2 A plan for use of MSFC Repository, if applicable, in
accordance with MPD 2210.1 and MAV 2210. 1.
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A.4.5.3 The description of the document libraries (i.e.,
el ectronic, Web-based, draw ngs, technical, etc.).

A.4.5.4 Process for dissem nation of scientific and techni cal
i nformati on produced under MSFC sponsorship in accordance with
MPG 2220. 1.

A 4.6 Retirenent procedures.
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